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Description automatically generated]Include your contact address, preferably where you live during term time if appealing during term time.
Or type in the safest address that you would like to be used 


Type in the programme that needs to be reviewed


Type in your programme (e.g. BSc (Hons) Psychology)


Type in your phone number 
Type in your name

Type in your School Name (e.g. School of Psychology and Neuroscience)

Type in your St Andrews email address 


Type in your student ID/matriculation number 
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Description automatically generated]Explain what  steps you have taken and which University staff or departments you have spoken to about the issues you’ve faced and your Entry to Honours. This could be your academic adviser, disability staff, Student Services, CEED, whoever is most relevant to your situation.
Explain what happened, why you are requesting this review, and explain in as much detail as can about extenuating circumstances and/or the improper conduct of assessment or academic rules as relevant.
Be clear about what was affected and why, with module codes, specific assignments and exams as relevant. Give dates where you can (rough dates are fine) so the reviewers have a good understanding of what happened and when.

Tick which box best applies to your case – you can tick both if both apply 


[image: A screenshot of a computer

Description automatically generated]We always recommend that you give evidence to support your review form, and that you explain what this evidence shows. This could be doctors’ notes, proof of prescriptions, evidence of meetings with Student Services, a letter from a family member, partner, or friend who knows about your circumstances, etc. List everything in the order you present them i.e.
1. Doctor’s note [date]
2. Email chain demonstrating appointments with Disability Adviser [dates]

Type an ‘X’ in the box to say that everything in this form is true. 




Email registry-ug@st-andrews.ac.uk with your completed form and evidence. Your evidence must be as Word Document or PDF links, they must NOT be OneDrive links, just email attachments.
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Section 2_Detals of your submission

Indicats below the grotnds under which you are requesting thi review (cross llthe boxes that may
‘9pply). Please note that you are not permited to appeal under any ofher grounds than those below.

Extonuatng personal cicumstances matorially affocting acaderic performance (nole, an
explanation for eaier non-dsciosure 1 aiays requred).

Impropsr conductof an assessmen or examinaion. o agur spplicaion of scademic raguisions,
that has materially impacted o the resut awarded.

Ploaso give a concise summary of your concorns, rofoing diroctly (© the grounds on which your
roquest for roview is based. B speciic about the modules or assessments afectod and the dates of
he cicumstances on which your appeal s based.

Please describe what action you have taken (o pursue your concems 10 date and whom you have
dealt with in the University in this regard.
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List bolow any documonts that you aro ataching in support of your appeal submission and oxplain
the significance.

1 you have no supporting documentation (o provids and wish tha your requost be
roviowed solely on the information contained n this form, please cross the following
box. o, unsubstantiote clama mey be juoged weaker tran those supported by evience.

Cross thefll
nformation

box to confirm tha the
given on this form is
e, accurats and correct

3

Section 3 Where to send this form

(Once fully compete, please send tis form by emai (wth any relevant atachments you wsh considered) o
the Rogisty Undergraduate team (rgiiry g @standiows ac uk). 0 arive no later than the date ndicated
i your notfcation email
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