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- Management of Subcommittee

finances

« Maintaining the financial future of
the Subcommittee




1. Keep proper accounting records
2.Prepare a statement of accounts, including report on the charity’s

activities, each financial year
3.Have the accounts independently examined or audited
4.Send a copy of the account to OSCR
5.Keep the accounting records for 6 years




CHARITY RESPONSIBILITIES

LEGISLATION SUMMARY WHAT THIS MEANS

Students’ Associations may only The Students Association as The Association cannot use
do activities that support their a charity can only dowhatit  an event that would
charitable purpose and are inline  has powers to do, within our  normally raise money for its

with the legislation that applies aims and objectives. key objects to raise money
to them. This legislation includes for another purpose

the 1994 Education Act, the
Charities and Trustee Investment
(Scotland) Act 2005 and our
constitution.

You could charge an
optional donation as an
extra cost for entry to a
Nnight —so a £3 bop night
becomes £4 including an
optional donation.




ALL CHARITABLE DONATIONS MUST BE
PROCESSED THROUGH THE UNIVERSITY OF
ST ANDREWS CHARITIES CAMPAIGN
(USACC).
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ANTI-FRAUD PRINCIPLES

TRUSTEES AND OFFICERS HAVE A DUTY TO PREVENT FRAUD.
FRAUD INCLUDES:

- EMBEZZLEMENT OF FUNDS

- MISAPPROPRIATION OF FUNDS

« ANY DECEIT USED TO GAIN A DISHONEST ADVANTAGE

INTERNAL CONTROLS PROCEDURES ARE IN PLACE TO REMOVE THE OPPORTUNITY TO COMMIT

FRAUD. ANY ALLEGATIONS OF FRAUD MAY BE PURSUED AND INVESTIGATED INTERNALLY,
CIVILLY AND CRIMINALLY.




REPORTING FRAUD

- IMMEDIATELY REPORT ANY SUSPICIOUS TRANSACTION OR ACTIVITY TO THE CASH

OFFICE.
« The Association can investigate the accounts and practices of a subcommittee or a
society to prevent fraud, but only if the matter is raised to our attention.

- Allegations will be handled confidentially.

EMAIL FRAUD THREATS CAN BE COMMON. IF YOU RECEIVE AN EMAIL ASKING YOU TO
TRANSFER MONEY WITHOUT A SUPPORTING DOCUMENT, DO NOT DO IT. ONLY REPLY TO
KNOWN EMAIL ADDRESSES AND IF UNSURE, CONFIRM FACE-TO-FACE WITH THE STAFF

MEMBER.
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IF YOU RECEIVE AN %
EMAIL FRAUD E—

THREAT, PLEASE
REPORT IT TO
PHISHING@ST-
ANDREWS.AC.UK

C )




RESOURCES

Cash Office unionfinance@st-andrews.ac.uk
Operations Manager chris.clarke@st-andrews.ac.uk

does@st-andrews.ac.uk

pres@st-andrews.ac.uk
Your Sabbatical Overseer dowell@st-andrews.ac.uk
dosda@st-andrews.ac.uk

doed@st-andrews.ac.uk
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