[Society Name] AGM Minutes 2026
Society Name:
 Date:
 Time:
 Location:
Chair:
 Minute Taker:

1. Meeting Notice & Eligibility
The Chair confirmed that:
☐ At least 14 days’ notice of the AGM was provided to society members
 ☐ At least 14 days’ notice was provided to the Students’ Association
 ☐ Only paid members were eligible to vote

2. Attendance
Committee Members Present
Name, Role


Total Members Present:
Apologies:

3. President’s Report
Summary of society activity since the previous AGM:

4. Financial Summary
Total Assets at Previous AGM, £
Total Income, £
Income from Association Grants, £
Total Expenditure, £
Current Total Assets, £
Total Liabilities, £

5. Constitution
The society constitution was reviewed and:
☐ Re-adopted without amendment
 ☐ Re-adopted with amendments (details below)
Amendments (if any):

6. Annual Membership Subscription
Membership fee approved for the upcoming year:
£

7. Election Results
Elections conducted according to the society constitution
 (default: Single Transferable Vote).
Position, Name, Email
President, , 
Treasurer, , 
Secretary, , 
Social Secretary, , 
Additional Officers (if applicable)
Position, Name, Email


8. Bank Signatories
To be submitted to the bank at the earliest convenience:
Signatory 1:
 Signatory 2:
Signatory 3: Tanya Barnes [Required Union Staff – Finance Assistant]
Signatory 4: Christopher Clarke [Required Union Staff – Chief Operating Officer]

9. External Affiliations
Declared affiliations (if applicable):

10. Any Other Competent Business






11. Confirmation
The meeting confirms that the society has fulfilled the requirements of its constitution and the Students’ Association for holding an AGM.
Signed
Chair: ______________________
Secretary / Minute Taker: ______________________
Date: ______________________

For Students’ Association Use
☐ AGM Valid
 ☐ Follow-up required
Reviewed by:
 Date:

